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Rules on handling personal information for Rinsen Elementary School PTA
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Article 1 Purpose

Rules on handling personal information for Rinsen Elementary School PTA (the
RULES) aim to protect the rights and interests of Rinsen Elementary School PTA (the
PTA) members regarding personal information by stipulating the appropriate handling
of personal information held and acquired by the PTA.
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Article 2 Policy

The PTA shall strive to protect the personal information by operating and managing
it in compliance with laws and regulations regarding the protection of personal
information.
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Article 3 Administrator

The chairperson of the PTA shall be the administrator of the personal information
database.
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Article 4 Dissemination

The chairperson shall disseminate members about how to handle personal
information acquired and retained for the PTA.
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Article 5 Purpose of Use
The PTA solely uses personal information for the following purposes.

(» Collection and management of PTA membership fees

2 Sending documents related to the PTA

3 Creating a list of officers, accounting audits committee members, and general
members, ete

(4) Selection of committee members and recommendation activities for officers, etc.
(5) Publication in public relations magazines and the PTA homepage
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Article 6 Restriction by the Purpose of Use
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The PTA shall not handle personal information without prior principal's consent
beyond the necessary scope to achieve a utilization purpose specified pursuant to the
provisions under the preceding Article.
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Article 7 Withdrawal of consent

Even if the member agrees to the collection of personal information, the consent may
be revoked for individual matters and items or all matters and items depending on the
subsequent circumstances.
2. If a member requests disagreement, the PTA must immediately destroy or delete
the relevant personal information it holds.
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Article 8 Management

Personal information shall be properly managed by the officers and committee
members of the PTA.
2. The PTA destroys or deletes the personal information without delay when such
utilization becomes unnecessary.
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Article 9 Security Control Action

The personal information database shall be stored in an appropriate state, such as
storing it in a locked cabinet in the case of paper media and setting a password in the
case of electronic data.
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Article 10 Restriction of provision to a third party

The PTA shall, except in those cases set forth in the following, not provide personal

information to a third party without obtaining prior principal's consent.

(» cases based on laws and regulations

2 cases in which there is a need to protect a human life, body or fortune, and when
it is difficult to obtain a principal's consent

3 cases in which there is a special need to enhance public hygiene or promote
fostering healthy children, and when it is difficult to obtain a principal's consent

4) cases in which there is a need to cooperate in regard to a central government

organization or a local government, or a person entrusted by them performing affairs
prescribed by laws and regulations, and when there is a possibility that obtaining a
principal's consent would interfere with the performance of the said affairs
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Article 11 Creation of records related to provision to a third party, etc.

When personal information is provided to a third party (excluding the cases of Article

10, items 1 to 4), a record shall be created and saved for the following items.
(1 Third party's name
(2 Date of provision
3 Items of information to be provided
4 That the consent of the target person has been obtained
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Article 12 Confirmation of receiving personal information from a third party, etc.
When receiving personal information from a third party (excluding the cases of Article
10, items 1 to 4), PTA shall create and save a record of the following items.
(D Third party's name
2 How a third party acquired personal information
3 Items of information to be provided
4) The fact that the consent of the target person has been obtained (recording is not
required when receiving provision from an individual who is not a business operator)
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Article 13 Confidentiality

Members of the PTA must not inform others of personal information acquired in the
course of their duties or use it for unreasonable purposes. It applies even after retiring
from that position.
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Article 14 Disclosure of information

When a member requests disclosure, suspension, addition, or deletion of principal's
personal information, the PTA shall respond in accordance with relevant laws and
regulations.
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Article 15 Response in case of information leakage

Members who become aware of the fact or fear of leakage (including loss) of the

personal information database shall immediately report it to the administrator.
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Article 16 Dealing with a Complaint
The PTA shall strive to handle complaints regarding the handling of personal
information appropriately and promptly.
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Supplementary Provisions
The RULES shall be effected on May 1, 2021.
The RULES may not be revised without the approval of the Steering Committee.
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